
 

 

East Niceville Fire District       
1709 27th STREET       NICEVILLE, FLORIDA 32578       PHONE 678-2311 

Firefighter Special Duties Policy 

Effective Date: October 21, 2025 

Applies To: All On-Duty Firefighters 

Subject: Morning Station Duties and Accountability 

 

Purpose 

To ensure that all station areas and equipment are properly maintained and ready for use by the 

incoming shift, this policy establishes the required morning duties for all on-duty firefighters and 

outlines accountability measures for non-compliance. 

 

Policy 

Effective October 21, 2025, it is the responsibility of the on-duty firefighter to ensure that all 

assigned morning duties are completed no later than 0645 hours on the morning of shift 

change. 

If the duties listed below are not completed prior to the firefighter leaving the station, the 

individual will receive an automatic written notice of deficiency issued by the oncoming 

Captain. 

Captains are required to complete and post the write-up immediately on the designated board 

located on the captain’s office door. This procedure is mandatory and is not subject to the 

captain’s discretion. 

 

Required Morning Duties 

All on-duty firefighters shall ensure the following tasks are completed prior to the end of shift: 

• All gear and uniforms are properly stored in closets or lockers (even if returning the 

following day). 

• No dishes remain in the sink or drying rack. 

• Trash receptacles in the bathrooms and kitchen (downstairs) are emptied if full. 

• No trash or food is left out in the living room or kitchen. 

• No food is left in the sink. 



 

 

• Stove surfaces are clean and free of debris. 

• Countertops are wiped clean. 

• Toilets and sinks are cleaned as necessary. 

• All floors are swept and spot mopped as needed. 

 

Enforcement 

Failure to comply with this policy will result in an automatic written notice and may be subject 

to further disciplinary action in accordance with department policy. 

 

Approved by: 

Fire Chief Kramer _____________________ 

 

Fire Chief Kramer, East Niceville Fire District 

Date: _______________________ 

 

 

 

                                                                      


